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616-794-3506 Otiscotwp.org

PUBLIC MEETINGS POLICY

The Otisco Township Board recognizes the value of public comment on Township issues and the
importance of allowing members of the public to express themselves on matters of community
interest. For the benefit of all, and in the interest of all, the following rules of participation and
public comment shall apply at all meetings pursuant to Michigan law including the Michigan Open
Meetings Act, Act 257 of 1976, MCL 15.263 (ability to establish reasonable rules and regulation
to minimize the possibility of disrupting a public meeting).
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Coverage: This policy shall govern all public meetings of the Township including the
Township Board, Planning Commission, Zoning Board of Appeals, and all other Township
boards and commission. ‘

Severability and Conflict of Laws: This policy shall be deemed severable. Should any
court of competent jurisdiction find a provision of this policy unlawful or unenforceable,
the remainder of this policy shall govern in full effect. Moreover, should a provision of a
state of federal law preempt any provision of this policy, such preempting provision shall

To allow members of the public a fair and adequate opportunity to be heard;

To grant the Township Supervisor and/or the presiding member of the Township
Board, commission or committee the authority to deny any request that an item be
placed on the agenda. Such denial shall be based on a determination by the
Township Supervisor and/or presiding member of the Township Board that the
request 1s frivolous, harassing or repetitive;

To provide adeguate time for the Board, commission or committee to obtain
necessary information, conduct fact finding and give thorough consideration to
situations in which an individual, during the requested presentation, addresses or
questions a Township policy, procedure or decision that does not exist, a change to
a Township policy, procedure or decision is proposed, or an exception to a
Township policy, procedure or decision is specifically requested by the individual;



d. To ensure that the public meeting is conducted per the agenda of the Board,
commission or committee by its chairperson, the Supervisor, or other approprlate
official.

4. Public Meetings, Generally: The policies listed below are general policies pertaining to
public meetings of the Township as reasonable rules to minimize disruptions and facilitate
efficient meetings under MCL 15.263(1). The Township shall comply with other
requirements under the Open Meetings Act or other applicable law.

a. Any individual may videotape, record, and/or broadcast public meetings either in
part or in their entirety if they do so in a manner to not interrupt the public meeting
and in compliance with this policy and other applicable laws. Under no
circumstances, unless approved by a Township public body, shall a member of the
public be permitted to place audio/video recording equipment on the table where
the public body is seated. All recording devices shall be used in the area designated
for the public to sit or stand during the public meeting.

b. During a public meeting, the Township shall ensure that the Hall is accessible, and
the meeting is posted in compliance with applicable law.

¢. A public meeting should be conducted per the agenda provided to a Township
board, commission, or committee by its chairperson, the Supervisor, or other
appropriate official.

5. Person or Delegations Requesting to be placed on the Agenda:

a. An individual or delegation desiring to appear before the Board, commission or
committee may request placement on the agenda by making such request in writing to
the Township Supervisor and/or presiding member of the Township Board no less than
five (5) business days before the meeting at which the individual would like to speak.
The request shall include, at a minimum, the following information:

* Name of the person or the delegation affiliation, whichever is applicable.
¢ A detailed summary of the topic to be presented or discussed.

b. The individual making the request will be notified by the Township Supervisor and/or
presiding member of the Township Board, committee or commission as to whether the
request has been granted and, if the request is granted, they will be provided three (3)
minutes to speak, when the individual's requested topic is addressed on the agenda,
unless extended by the presiding officer. Time may not be transferred from one speaker
to another.



¢. The Township Supervisor and/or presiding member of the Township Board, committee
or commission shall take appropriate steps to determine that requests that an item be
placed on the agenda are not frivolous, repetitive, or harassing in nature.

d. Delegations must select only one individual to speak on their behalf,

e. Individuals speaking to the Township Board, committee or commission shall address
remarks only 10 the presiding member of the Township body.

f. The presiding member of the Township Board, commission or committee shall have the
authority to terminate the presentation of any individual who does not adhere to the
above rules or is abusive toward an individual member of the Township body, or the
Township body as a whole.

g. The presiding member of the Township Board, commission or committee or members
those public bodies, and the Township Manager may ask questions of any individual
addressing the Board, commission or committee.

6. Public Comment: Per the Open Meetings Act (267 of 1976, MCL 15.261 er seq.), the
Township is committed to allowing persons attending a public meeting to have an
opportunity to be heard during at least one designated time of the meeting. The below are
reasonable rules regulating public comment under MCL 15.263(5) and to minimize
disruptions under MCL 15.263(1). '

a. Each presentation to the Board, commission or committee made by an individual
shall be limited to three (3) minutes in duration, unless extended by agreement of
the presiding member of the Township Board, committee or commission. This
time allotment is the “total” time allotted to an individual per meeting. No speaker
may yield their time to another.

b. Members of the public participating in the public comment period should give
their name, address, any organization represented and announce any unique
interest they have. They may speak on any issue that may be of concem to the
citizens of the Township. Individuals that participate in the public comment period
are not required to be residents.

¢. No individual may speak more than once on the same topic.

d. To ensure that all interested parties have an opportunity to speak, please be brief
and limit comments to three (3) minutes.



e. Public comment is not a question-and-answer period. It provides individuals with
an opportunity to express their comments regarding any subject matter. All
comments shall be directed only to the presiding member of the Township Board,
commitlee or commission; no person may address questions to Board,
commission or committee members individually.

f.  The Board, commission or committee will not respond to comments made during
the public comment period unless it becomes necessary to ask a clarifying
question, correct a factual error, or provide specific factual information.

7. Further Rules of Conduct

a. Speakers shall not make personal, impertinent, insulting or slanderous statements
about any member of the Board, commission, committee or staff, or about other
members of the public.

b. Speakers shall refrain from speaking out of tum, making comments that exceed
their allotted time limit, or any other conduct that will disrupt a public meeting of
the Township.

¢. Members of the public must stay within the area designated for the public.

d. Speakers may not display materials promotion or opposing a political party or
promoting or opposing any candidate or group of candidates for federal, state,
judicial, or local government offices while speaking.

€. During the public comment period, Township officials and the audience shall not,
in bad faith, interfere with or interrupt those members of the public who decide to
participate in the public comment period including by making comments, jeering,
booing, applauding, or other disrupting behavior. Township officials, in their
discretion, may respond to questions and concerns brought to light during the
Public Comment Portion, but should allow each member of the public to finish
the entirety of his or her public comment before responding.

f. Members of the public attending a Township meeting shall not interrupt Township
officials during a meeting and shall keep their volumes at a level to ensure that all
members of the public can hear Township officials. Township officials and the
public shall conduct themselves in a manner to maintain order during a public
meeting, should not engage in any disruptive behavior impacting the rights of the
public to be impeded to participate in a public meeting (including listening to the
meeting).

8. The Presiding Member of the Township Board, Commission er Committee may:
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a. Make an announcement at the beginning of the public comment period to request
that residents of the Township be able to speak first during the period; however at
no time shall a resident be given more time than a non-resident to address
Township officials;

b. Interrupt, wam, or terminate an individual's presentation when the presentation
exceeds three (3) minutes or is personally directed, abusive, obscene, or irrelevant;

¢. Request that any individual leave the meeting when that individual fails to observe
reasonable decorum;

d. Request the assistance of law enforcement officers in the removal of a disorderty
individual when that individual's conduct interferes with the orderly progress of
the meeting; and '

e. Call for a recess or an adjournment to another time when an individual's lack of
public decorum 1s observed;

9. Deviation: At any time, a Township board, commission, or committee may deviate from
this policy to comply with applicable state law, to take actions to facilitate public
participation in Township meetings, maintain order of a public meeting consistent with the
Open Meetings Act, or if determined appropriate by such public body at a particular
meeting due to unique circumstances. Such deviations shall not create a cause of action
against the Township. Moreover, for bodies such as the Planning Commission that are
authorized by law to adopt bylaws or rules, such adopted bylaws or rules may deviate from
this policy to the extent that the bylaws or rules comply with law.
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